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Hours

Pinished Intelligence
&. Taventory k50 Hrs.
b. Arrsnge record copies of NIS kO Hrs.
e. Rew kardex cards ' 800 Hre.
Expand end rebox peterial retired by Comptroller/Finsnce

that will be kept permenantly. 100C Hrs.
Tnventory and establish a subject £ile on all retired

ra0ords. 500 Hrs.

Inventory, rebox and descrive files retired by OCR/LY. 2000 Hrs.
Combine all‘ﬂmfmtion reports into one complete set. 1500 Hrs.
Bereen and inventory Regulations, Notices and Handbooks. 20 Hrs.

Cansolidate Madical Job 53-2k1.. 20 Hrs.
ndioate on kardex permenant for3 1l 3Jabs that are to

be kept permenant. 50 Hrs.
Cheok statistical inventory mi?;at space mvem‘tdty,. \ 130 Hrs.
Inventory and work with OCR on wburns of Cenis. 24 Brs.
Inventory and desoride file# retired by OCR/LD. 1000 Hrs.
Inventory and describe Job 53-88 - Logistics. 54 Hre.

TOTAL: 7578 Hre. Batimated
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Inventory of finished intelligence. 450 Hrs.
Arranging record coples of RIS in order. 4o Hrs.
Screegfézéﬁvaiggé, Notices and Handbooks. 20 Hrs.
Combine all information reports into one complete set. 1500 Hrs.
Inventory end describe files retired by OCR/LD. 1000 Hrs.
Inventory, rebox and describe files retired by OCR/LY. 2000 Hrs.
Inventory and describe Job 53-88 - Logistics. 54 Hrs.
Inventory and work with OCR on returns of Cenis. 24 Hre.
Checi: statistical inventory against space inventory. 130 Hrs.
Inventory and establish a subject file on all retired records. 500 Hrs.
Consolidate Medical Job 53-2h1. 20 Hrs.
Indicate on kardex,Permenent, for all jobs that are to be

kept permensnt. 4o Hrs.
Expand end rebox materisl retired by Comptroller/Finsnce

that will be kept permenantly 1000 Hrs.
New kardex cards for finished intelligence 800 Hrs.
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